FSU
DECREEIN How To Complete a Program of Study in Stellic
This document aims to help advisors complete a Program of Study plan for a student
applying to the Degree in Three program.

Note that only plans made in Stellic following the guidelines in this document will be
accepted. Any submitted plans made with a different degree planning template, even if
that format was previously accepted, will be returned.

New Application Process:

Student starts new Din3 application

Student makes an appointment to meet with their advisor

Advisor meets with student and creates Program of Study in Stellic

Advisor leaves any notes in plan, including the required note that the plan is
approved for Din3

i

5. Advisor downloads plan as a PDF and uploads it to the Campus Connect
appointment summary

6. Student downloads plan from appointment summary and uploads it to Din3
application

7. Student submits Din3 application

Stellic Instructions for Advisors:

How to access “Edit in Planner”
1. Find and access the student’s profile in Stellic.

jane zrtest

Jane Zztest

2. Select the “Plans” tab in the center of the screen.

Progress Plans Courses Requests
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3. Selectthe “Editin planner” button.

Sade-by-sde view of student plan
with the audit
¥ o

How to add a specific course to a student’s plan
1. Find the semester you want to plan, then select “Add to...” button for that
semester.

Summer 2027

+ Add to Summer 2027

2. Toplanfora future semester, select the semester box first to reveal the “Add to...”
button for that semester.

3. Select the “Add Course” button to enter the course number.

Summer 2027

Add Course

Requirement

Search Courses

Activity
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4. Typeinthe course numberyou want to add, then select the course once it appears
to add it to the plan.

Summer 2027

Results
GEB 1030

GEB 4455

GEB 4941

GEB 3213

How to add a requirement placeholder
1. Selectthe “Add to” button for the semester you want to plan.

2. Selectthe “Requirement” button to begin searching for the requirement.

Summer 2027

GEB 4941

Credits Missing

Add Course

Requirement

Search Courses

Activity
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Enter the Degree requirement you want to plan, then select it to add it to the plan.

Summer 2027

GEB 4341

Credits Missing

(= )

Finance Major Electives

The student will select the placeholder to view courses that will count for that
requirement in the Search Courses section on the right of the screen.

Summer 2027 =
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How to add a short note or comment to the student in the plan
1. Gotothe termin which you want to leave a note

2. Selectthe “Add to” button

+ Add to Summer 2027

3. Select the “Activity” button

4. Name the activity with your brief note and click “save”

This title can only be 100 characters

Academic

Save

*Activity titles can only be up to 100 characters, including spaces.

How to add a longer note or comment to the student
1. Goto the termin which you want to leave a note

2. Selectthe “Add to” button
3. Select the “Activity” button
4. Name the activity and click “save”

5. Hover over the activity and click “+ Add Note”

_________________________

Academic

Larger Mote

2 + Add Mote
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*Notes can be up to 300 words or 1000 characters with spaces

Political Science PRI Placeholder
Political Science PRI Placeholder
Large Note | Academic Activity

Notes: Marc Kaufman, "Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris
nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum
dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt
mollit anim id est laborum. Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris
nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum
dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt
mollit anim id est laborum. Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris
nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum
dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt
mollit anim id est laborum. Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris

nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum
dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt
mollit anim id est laborum. Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris
nisi ut aliquip ex ea com"

Din3 Plan Approved by Marc Kaufiman on 6/9/26 | Academic Activity

*Important: How to approve plan for Din3
1. Afterthe planrepresents at least 120 credits overall, go to the last term in the plan
(the term in which the student will graduate)
2. Selectthe “Add to” button

3. Select the “Activity” button (any type of activity is fine)

4. Name the activity as follows:
Din3 Plan Approved by [Your Name] on [today’s date]”

Degree in Three applications will not be accepted without this note.

Please make sure this is the last note on the student’s plan.

nisi ut aliquip ex ea com"

Din3 Plan Approved by Marc Kaufman on 6/9/26 | Academic Activity
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How to download a plan
1. Click onthe “download plan" button at the top. No settings need to be changed.

2. Click on “Create plan report” and download it to your machine.

3. Upload this PDF to the Campus Connect appointment summary for the student to
access later.

Plan

aney Zztest > Planner with audit

@

Primary Plan -

Courses R Wilestones

APPLIED PATHWAY: © . (v e
select pathway A

*Final Notes
1. Make sure the plan represents at least 120 credits overall between “taken” and

“planned.” Degree in Three applications will not be accepted if the plan includes
less than 120 hours.

Name: Janey Zztest Emplid: 100460218

Level: Freshman Campus: Tallahassee

Programs: BS in Accounting - BSACCOUNTBS] Advisors: Alysia Pringle
Criminology[CRIMCJUS] Tess Mattison
Education - Minor[ EHEDUMN] Giada Nnaji-Williams
BA in Art History - BA[ARTHISTBA] Business Advising Office

BS in Clinical Professions -
BS[MEDICSCIBS]

BS in Computer Science -
BS[COPSCIENBS)]

BS in Interdisc Social Science -
BS[SOCIALSIBS]

Humanities - Minoff HUMANITYMN]

Concentrations Pg etS LRI

Taken: 7 courses (16 credits) / X

Planned: 25 courses (65 credits)

Fall 2013 - 15 credits attempted, 6 credits earned

Course or Activity Credits Grade Status
CHM 1020 Chemistry for Liberal Studies 3 D Taken
MAC 1105 College Algebra 3 D Taken
FENPETTYEEN > o )

2. If astudentis planning to pursue multiple majors, and advising for those majors
occur in different offices, Program of Study review and approval is required from
each office.

3. These plans serve as a “proof of concept” only. Students need not be formally
admitted into their program before a Program of Study is created. This also applies
to situations where a student cannot yet declare a second major.

4. Students in the University Honors Program must have their plan reviewed and
approved by an Honors advisor.

5. Updated Din3 plans should only be created for significant changes to a student’s
plan (e.g. changing major, adding a major or minor, shuffling more than a few
classes around). We don’t need updated plans if a student is merely swapping a
couple of classes between terms and it’s clear that everything else will stay on
track.
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